MSTAR | School Test Coordinator Quick Start Guide

MSTAR
School Test Coordinator (STC)

QUICK START GUIDE

Fall 2026 ¢ Maryland State Department of Education

Purpose: Afast, role-based reference for School Test Coordinators preparing for, supporting, and closing out MSTAR
test administration. Use the Test Administration Manual (TAM) and current MSDE guidance for complete
administration requirements.

. Before Students Arrive

Your five-minute readiness check

e Loginto Launchpad
e Click onthe Cambium Assessment Inc. Tile

*s: | aunchPad

Select your Educational Agency or School District

Maryland State Department of Education‘ X

Continue to Sign In

If you need assistance with your account, please contact the administrator at
your district or school.

#. Team Member Login

LaunchPad: select Maryland State Department of Education to access the live MSDE testing site.
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= ﬁ,{\gﬂgﬂggg Maryland State Department of Education

. ADAM itly turned off. If reated
98 Admin Dashboard . Cambium Assessment, Inc. ,r MSDE Assessment Platform ADAM synes pemanenty tumed off. If new users r

&, Downloads

aftr rollover need access to reports in ADAM, the user

MSTAR Registration and Testing Platforms may request the necessary reports dirctly from the LAC.
B Data Import or a designated staff member at the school who already
as ADAM access may retieve the reports for thern.

Assessment Delivery and Reporting (ADAM2)

[ Transfer Requests

ROSTER DATA Adobe LMS
H orgs Launchpad Certification with Adobe LMS
A Users

Additional Links

MSTAR Portal MCAP Portal

( Online help for the MSTAR assessment program @ Online help for the MSDE asse:

ssment program

- MCAP Public Release Division of Assessment and Accountability
3
ST i ste provides access o reeased questions from former MCAP Maryiand
tests,

- Test Schedule Tool

e Inthe Maryland Client Portal, select the TIDE tile to enter the TIDE Dashboard.

Welcome to the Maryland Client Assessment Portal

This site provides access to resources for the Maryland Assessments.

SYSTEM

TIDE

Manage user and student information and
monitor test progress.
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] Maryland

STATE DEPARTMENT OF EDUCATION

MSTAR: TIDE Dashboard

cene Bryan »

SMSTAR | Gp TIDE Qe

5, Tost Satmngs v Tools (]) sers . Pri Tos TehetsandLabets (7] Resets and bwalcsions (1) Mosskarog Test Progress

Seorch sudantsrsers @ | e

5] Preparing for Testing (5] Administering Tests 52 After Testing
Student Information Print Test Tickets and Labels Data Cleanup
e .
a Printfram Student Lizt B Reason Not Assesiod
[ —
5 Manege @~ Dissrepancy Besalution
- ———
Resets
TR dtions () pending ion Family Portal Accéss
‘Gerate Apsess Gore Template
Test Settings and Tools + ® . sis Coxio
Gec View  Apome Uplod Forts Usage Dashbasrd
B Manage 2 usload ’
- Monitoring Test Progress
Users
PN = = Plan and Manage Tasting Q-]
Teat Progress Reparts v
& LG
Rosters

[ Manogo +Add 3 Usload @
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START HERE

1. Know Your STC Role

Your STC scope: Atthe school level, STCs coordinate preparation in TIDE, support test administration, monitor
progress, and complete designated post-testing tasks.

Work with IEP/ML Coordinators to set Test Settings and Tools (including accommodations) for students in the school.
Coordinate with Test Administrators (TAs) to create rosters, as needed.

Coordinate with TAs to print student Test Tickets and Pre-ID Labels, as needed.

Order additional materials in TIDE, as needed.

During testing, print access materials as needed, monitor test progress, and create reset/invalidation requests within the
STCrole.

After testing, resolve paper-pencil discrepancies and complete data cleanup tasks assigned to the STC role.

. Preparing for Testing 5 Maryland
LAC & STC Preparing for Testing Responsibilities
-ﬁ Preparing for Testing
B » Work with IEP/ML Coordinators to set Test Settings
Student Information and Tools (and accommodations) for all Students in
[ [a] LEA/school.
[ & Manege [@~] * LACs will add Test Assignment Tags

* Coordinate with TAs to create Rosters, as needed.

* Coordinate with TAs to Print Student Test Tickets and
PrelD Labels, as needed.

* Order Additional Materials, as needed.

More Actions

Test Settings and Tools

| B manago & Upload
-ﬁ Preparing for Testing
Users
Additional Orders
\ (o]
Additional Orders
' ‘ [ Manage | Mors Actions
Quantity by Material Type
Rosters
— Quantity by Material Type
| B Manage + Add 2 Upload Pending Orders (@)

‘ MSTAR Assessments September 9, 2026
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BEFORE TESTING

MSTAR | School Test Coordinator Quick Start Guide

2. Get Oriented in TIDE

Use LaunchPad to access MSTAR systems and select TIDE for registration and administration preparation.

TIDE is used for student assignment tags and accommodations, rosters, test tickets/Pre-ID labels, additional orders,
monitoring student progress, and reset/invalidation requests.

Confirm your STC account can access the school(s) you are responsible for before the testing window.

= Maryland

STATE DEPARTMENT DF EDUCATION

MSTAR: TIDE Dashboard

SCMETAR | Gy TIOE

T r—

) Dastbsard

ADMINIGTERIG TESTS

Tost Sty antTooks () s ) P ot Tichons anc Lot () Resens e vamions () Moaorkg s Progress  Family Portl Accuss
Searchsudantsusers @ | seu [= |
53] Preparing for Testing 5] Administering Tests [ After Testing
Student Information Print Test Tickets and Labels Data Cleanup
EH—. —
a B Reason ot Assesssd
B Mansge @~ Dissrepancy Besoluion
s clond ¥, Resets and
0 Arcass
Test Setlings and Tools + ® a o s ik
G View  Aps Ipload Famiy Porisl Usage Dastbosrd
B Manage 2 usload T .
Manitoring Test Pragrass.
Users.
Search by MamafUsersame & It Plan and Manags Testing @ |
Test Progreas Reports v
B e [ ]
Rosters
£ Managa +add 8 Udaad

L]

‘ MSTAR Assessments

Tip:

September5, 2026
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Resolve access issues before test day so you can support TAs without delaying a session.
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BEFORE TESTING

3. Confirm Student Test Settings & Tools

e Coordinate with IEP/ML Coordinators to ensure Test Settings and Tools are correctly entered for students.

e Review accommodations and accessibility settings before students begin testing.

e TIDE contains selectable settings that correspond to Maryland accessibility features, designated supports,
presentation/response accommodations, timing and scheduling accommodations, and supports for multilingual
learners.

|
Preparing for Testing & Maryland

STATE DEPARTMENT OF EDUCATION

TIDE: Test Settings and Tools

dem4 demod (DM14632354) Student Information Test Attributes Student Participation Rosters

. ENGLISH/LANGUAGE
ARTS v MATHEMATICS v SCIENCE v SOCIAL STUDIES v
Line Reader Mask Toal @ Tk. Line Reader | v J k. Line Reader [ v J k. Line Reader I v J ‘ 1k. Line Reader | v ‘
g::)csman (BackgroundFont 1d. Color Contra ‘ 1d. Color Contra v ‘ 1d. Color Contra + | ‘ 1d. Color Contra v ‘
Filter
I Print Size @ | ‘ 1x - | ‘ 1x - ‘
i [ MNone
Streamlined Mode @ | o 3b. Screen Read v | | 3b. Screen Read v |
(7] 1b. Audio Amplification
Pop-Up Glossaries @ | [7) 7e. Blank Scratch Paper 1n. Pop-Up Glos: v | ‘ 1n. Pop-Up Glos: v ‘
Designated Supports (Non-Embe. [ 1. General Directions Clarified
("] 1h. General Directions Read Aloud and
Repeated as Needed
SCIENCE ~ SOCIAL STUDIES ~
[ 1i- Headphones or Noise Buffers
Non-Embedded Accessibility
' ] e
:::;mmgmmlsmnnn | Nene v ‘ None | None ~ | ‘ None hd ‘
=
‘ MSTAR Assessments September 9, 2026 56
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Critical check: The training materials identify an incorrect accommodation as a situation that may require a test
reset. Confirm settings before approval and testing whenever possible.
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BEFORE TESTING

4. Prepare Rosters, Test Tickets & Pre-ID Labels

Coordinate with TAs to create rosters, as needed.
Print student Test Tickets and Pre-ID Labels as needed. LACs, STCs, and TAs have printing responsibilities in TIDE.

Before starting a session, ensure required paper test materials are available and confirm that paper materials have the
correct student Pre-ID label.

TIDE: Before Test Administration & Maryland

STATE DEPARTMENT OF EDUCATION

LAC, STC, and/or TA: Print Test Tickets

Access Codes N
Filter Results E
Roster (Current Students) _ =
~ - - ~
Roster (All Students) RME T TEACHER { RE ENTS O
| - [ s Tt Tt Loyt
Test Tickets st Roster Huston, Suzanne Yey #saz a2 2 1

Print Options

QR Codes
PrelD Labels Kunwar, Sami Ye |

Roges current 1 2
Shenis

Student Settings and Tools

Hernandez-Froment, Oliver Ye

Pl Latets
o

‘ MSTAR Assessments September 9, 2026 119
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BEFORE TESTING

5. Order Additional Materials

LACs and STCs order additional materials in TIDE.

MSTAR | School Test Coordinator Quick Start Guide

For Winter 2026 EOC, the training identifies Additional Orders for paper materials; Spring 2027 onward uses an Initial

Order via Pre-ID plus an Additional Order window.
Approval thresholds remain the same as in previous years, according to the

Fall 2026 training materials.

For returns, package materials securely and do not combine scorable and nonscorable materials in the same shipment.

[ |
Preparing for Testing
TIDE: Additional Orders
a Demo District 999999 - 999999 - Order Materials Al

Add to Crder

{ Filter materials. l

Material Description

Ancillary Materials

MSTAR 2026 TCM
1 MSTAR Test Coordinator Manual

( MSTAR ELA/MATH/LS/GOV WI 26 CBT/PBT TAM
7 MSTAR Winter 2026 EOC CBT & PBT Test Administrator Manual

PAPER BANDS, PKG 10
1 Package of 10 Paper Bands

[ RETURN BILL OF LADING
1 Return Bill of Lading

SCORABLE MATERIALS RETURN SCH HEADER AO
1 Scorable Materials Retumn Schaol Header, Additional Orders

GENERIC RET LABEL, SCORABLE MATERIALS
7 Scorable Return Label

MSTAR Assessments

MSTAR Fall 2026 STC Training — slide 59

& Maryland

STATE DEPARTMENT OF EDUCATION

LACs and STCs will order
additional materials in TIDE.

Approval Thresholds will
remain the same as in
previous years.

September 9, 2026

Shipping reminder: The training directs schools to schedule UPS pickups at least 48 hours in advance whenever

possible and retain confirmation/tracking information.
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DAY OF TESTING

6. Day-of-Testing Readiness

Use the TAM checklist before testing begins.

Ensure paper test materials are available, as needed.

Print Test Tickets, if needed.

Confirm Student Test Settings and Tools.

Create rosters, as needed.

Coordinate with TAs so each session has the materials and student information needed to begin.

|
Day of Testing o] Maryland

STATE DEPARTMENT OF EDUCATION

Test Administrator: Day of Testing

m  Before Starting a Test Session
0 TAM Checklist
0 Ensure you have Paper Test Materials, as needed
0 Complete the following TIDE Tasks
§ Print Test Tickets, if needed
§ Confirm Student Test Settings and Tools
§ Create Rosters, as needed

Starting a Test Session
0 Create an online test session
0 Help students launch the TDS Student interface and log in, if needed

‘ MSTAR Assessments September 9, 2026
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Before students start: Confirm the right student, right test, and right settings. This is the STC’s best opportunity to
prevent avoidable test administration corrections.
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DURING TESTING

7. Monitor Testing Progress

Use Plan and Manage Testing to search for students and monitor test progress within your school.

Use monitoring tools to identify students who have not yet tested, students with paused tests, and whether students in a
session submitted their tests.

The Fall 2026 training identifies monitoring test progress as an LAC/STC responsibility.

|
During Test Administration an Maryland

STATE DEPARTMENT OF EDUCATION

LAC and STC: Monitoring Test Progress

&, Export v Number of results: 21
Filter Results B

I STUDENT ENROLLED DATE TEST RESULTS SESSION TA
TSDSID NAME GRADE TEST STATUS COMPLETED DURATION D 1D NAME
9999000033 Demo, Student 07 Biology reported 06/02/2025 00:00:12 62614 UAT-C613-1 Demo,

1 User
I 8700001211 Demo, Student 10 Biology reported 07/11/2025 00:00:10 62711 UAT-1D50-1 Demo,
2 User
DM00220065 Demo, Student 06 Biology reported 06/18/2025 00:00:08 62650 UAT-30A3-2D Demo,
3 User
DM00220065 Demo, Student 06 Binlogy reported 06/18/2025 00:01:21 62651 UAT-CA16-1T Demo,
4 User
‘ MSTAR Assessments September 9, 2026 123
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DURING TESTING

8. Handle Resets & Invalidations Through the Correct
Workflow

e STCs can create reset and invalidation requests in TIDE; LACs approve reset and invalidation requests.

e Possible actions identified in the training include Reset a Test, Invalidate a Test, Re-open a Test, Restore a Test that was
Reset, Grade Period Extension, and Reopen Test Section.

e Use the appropriate request type for the specific testing circumstance and follow current MSDE testing irregularity
procedures.

|
During Test Administration ] Maryland

STATE DEPARTMENT OF EDUCATION

STC: Create Resets and Invalidations
Create Resets and Invalidations

@ Use this page to create administrative requests, for situations like invalidation requests. 2 More Info

Request Type ° Request Type *
() Invalidate a test
(") Reset a test
() Re-open a test
() Restore a test that was reset

") Grace Period Extension

(_) Reopen test segm
Search Options Search Type *

l -Select - v I

- Select -
Result ID
Session ID
SASID

‘ MSTAR Assessments September 9, 2026 131

MSTAR Fall 2026 STC Training — slide 131

Escalation: Invalidation is described in the training as a serious action in which the student loses the opportunity to
test and receive a score. Route irregularities through the required school/LEA process.
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AFTER TESTING

9. Complete After-Testing Cleanup

Resolve paper-pencil discrepancies and data cleanup items assigned to the STC role.

The training identifies discrepancy types including Student Not Found, Not Eligible Test, Duplicate, Untested Students,
and Non-Matching School.

Check that all paper materials and student records are accounted for and follow current return-material procedures.
Use available participation and completion information to confirm that testing is complete for the school.

|
After Testing o] Maryland

STATE DEPARTMENT OF EDUCATION

STC: Resolving Paper-Pencil Discrepancies and Data Cleanup

@ After Testing

Data Cleanup

B2 Reason Not Assessed

Discrepancy Resolution

‘ MSTAR Assessments September 9, 2026 135
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ONE-PAGE REFERENCE

10. STC Quick Checklist

Confirm STC access to LaunchPad/TIDE; coordinate
accommodations; create/verify rosters; print Test
Tickets/Pre-ID labels; order additional materials; confirm
paper materials.

BEFORE TESTING

Use the TAM checklist; verify student settings/tools;
DAY OF TESTING ensure TAs have tickets/materials; create rosters as
needed; be available for escalation.

Monitor progress; identify students not
tested/paused/not submitted; print additional access
materials as needed; create reset/invalidation requests
when required.

DURING TESTING

Resolve paper-pencil discrepancies/data cleanup;
AFTER TESTING confirm completion; account for materials; support
return/shipping procedures.

Keep at hand: Current MSTAR Test Administration Manual (TAM), current MSDE accessibility/accommodations
guidance, your LAC escalation process, and current testing-window/key-date materials.

MSTAR School Test Coordinator Quick Start Guide ¢ Fall 2026
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