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Jl Active Sessions.

These are your current/active testing sessions. @

The table below shows all the sessions that are live for you right now.

Active Sessions

I 2 Session I  Acton
No active sessions.
I Start a New
Session Now
‘ MSTAR Assessments September 9, 2026 98

Purpose: A day-of-testing reference for Test Administrators using the MSTAR Test Delivery System (TDS). Use the full Test
Administration Manual and local procedures for complete policy and security requirements.

Prepared from MSTAR Fall 2026 training resources (MSDE, Pearson, Cambium Assessment).
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1. Before Students Arrive

Your five-minute readiness check

e  Confirmyou can sign in to LaunchPad and access the MSTAR Test Administrator Interface.

e Have student test tickets or required login information ready according to local procedures.

e  Confirm the correct assessment, grade/course, and testing group before starting the session.

e  Know which students require accommodations or accessibility settings; verify them before approving students.

e  Make sure students are using the required MSTAR testing application/secure browser for the operational assessment.

ess LaunchPad

Select your Educational Agency or School District

Maryland State Department of Educaliun‘

Continue to Sign In

If you need assistance with your account, please contact the administrator at
your district or school.

#. Team Member Login

LaunchPad: select Maryland State Department of Education to access the live MSDE testing site.

= Maryland Maryland State Department of Education  Dounloads

STATE DEPARTMENT OF EDUCATION

ADAM sync is permanently turned off.If new users created

28 Admin Dashboard Cambium Assessment, Inc. MSDE Assessment Platform ADAM after rollover need access to reports in ADAM, the user
MSTAR Registration and Testing Platforms Assessment Delivery and Reporting (ADAM2) may request the necessary reports directly from the LAC.
D Data Import or a designated staff member at the school who already

B T has ADAM access may retrieve the reports for them.
ransfer Requests

ROSTER DATA Adobe LMS
B orgs Launchpad Certification with Adobe LMS
2 Users

Additional Links

MSTAR Portal MCAP Portal
VL Onine nep for the MSTAR assessment rogram @ Online help for the MSDE assessment program
- MCAP Public Release Division of Assessment and Accountability
Ths site provides access o released questions rom former MCAP Mand
e
- Test Schedule Tool

LaunchPad live site: use the Cambium Assessment tile to access MSTAR assessment applications.

Practice vs. operational testing: Screens shown in training may display Practice or UAT labels. On test day, confirm that you are
in the correct operational environment and that the assessment selected matches your testing plan.
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2. Start a Test Session

From LaunchPad, open the TA Interface.

On the TA Interface dashboard, select Start a New Session Now.

Select the assessment(s) you will administer. Confirm the grade/course and test name.
Start the session. TDS generates a Session ID for the active session.

Pobd-=

VW MSTAR | Test Administration @repGuite  Bryan, caine v

l Active Sessions

These are your current/active testing sessions.
The table below shows all the sessions that are live for you right now.
Active Sessions

= Sesson 1D & Achon

Mo active sessions.

®

Start a New
Session Now

TA Interface dashboard: start a new testing session.

1 B o W %Wl SwWWw Wwil .5 Hwel e W F i1 W wWwewowiwin )

‘/NSTAR Test Administration @HelGuds | Bryan, Celine v
[ Q _
TRAIN-C959-3 e Stugent Lookus -

(2) Practice Test Selection

[SSg = Add Filter il Tests Selected O Clearal

MSTAR Practice Test 2 MSTAR Practice Test

Choose which tests to add to your session from the tree, and then start your session MSTAR Mathematics Grade 3 Online
Practice Test

— [0 WSTAR Mathematies

O MSTAR Mathematics Grade 3 Online Practice Test
+ [0 MSTAR ELA/Literacy
+ [ MSTAR Social Studies

+ [ MSTAR Science

Select only the test(s) intended for this testing group. Training screenshot shows a practice session.

Important: A Session ID is unique to the active session. Display or provide it only as directed by the Test Administration
Manual/local procedures.
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3. Student Sign-In and Session ID

© N ;

Students sign in using the required student credentials.

Students verify the identity information displayed on screen.

Students enter the Session ID provided by the TA and join the session.

Students select the assigned test and wait for TA approval.

I1WJ. EOOIVII AW (1A dIIU JLUUICITIL LTILECT IAalT VICYY)

Login Session

Enter a Session ID manually QI choose from the following sessions

Sample Session ID Y Session ID:
/ Q i o —
TRAI N_Cg 59_ 3 Select Tests Student Lookup 1M A E

The TA sees the Session ID in the TA Interface; students enter it on the Login Session screen.

Do not approve yet: Wait until you have verified the student, requested test, and test settings/accommodations. A student who
selects the wrong assessment should not be approved.
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4. Approve Students and Verify Settings

9. Open Approvals when students are waiting to enter the test.

10. Confirm each student is requesting the correct MSTAR assessment.

11. Review the student’s test settings and accommodations before approval.

12. If the settings are correct, approve the student. If they are not correct, stop and follow your school/district process before the
student begins testing.

Sample Session ID \\// 1 @ £ —
TRAIN-C959-3 2 J

Approvals and Student Test Settings

Student Lookup Approvals Stop Session Refresh Page Menu
W7 Approve All Students b4

1 students awaiting approval 0 active students (max 200) 0 tests in session ® =Sample Items

+w Approve All Students

Select Tests

MSTAR Grade 3 Online Practice Test- 1 student(s)

& Student Name & See Details & Action

Approvals screen: review students waiting to enter the test session.

Test Settings for: DemoLN, DemoFN @ Set @ Set & Approve ® Cancel
SASID: DM99999901| MSTAR Mathematics Grade 3 Online Practice Test “

2) Accommodations

e Masking OFF

(7] Text-to-Speech Off e

Accessibility Settings

(7] Background Color Choices [ Black Text on Light Blue C]

(] Mouse Pointer System Default ¢

Test Settings: review accommodations and accessibility settings before approving the student.

MSTAR test design: TAs approve students into the next stage of the testin TDS for all tests. Students must respond to all items on
a test page before moving forward.
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5. Monitor Students While They Test

e Keepthe TA Interface open and actively monitor the session throughout testing.

e  Use the Progress column to see student status and progress while the student is actively testing.
e  Use the pin control to keep a student at the top of the display when closer monitoring is needed.
e  Watch for warning indicators or students listed under Test with potential issues.

e TAs can monitor time spentin each section while a student is actively testing.

10MILOrINg wne 1651 5E551011 (1A 11LEeridee)

q pLambium | Test Administration @HelpGuide | Demo, User v
Operational Session ID -
/ Q < =
ABC _A ]_ 2 3 T 4 Selact Tests Student Lookup Stop Session Refresh Page Menu
Operational Test Session Lu
0 students awaiting approval 0 print requests 2 active students (max 200) ® = Summative
Pinned
& Student Information & Test = Progress = Test Setlings Actions
Johnson, Jack | |
L 123455780 Grade 5 Math e —— Standard . 1
Tests without issue
£ Student Information £ Test < Progress £ Test Setlings Actions

TA Interface: monitor active students, progress, settings, and actions.

1 fufe INIWIIILWIE 11 ly LIl T Wdb eI IIWIE ‘ I ANIRNW1I l“\-\-’

/A Test with potential issues

¢ i Test :
& Student Information & Test < Opp# & Progress e Senings < Actions
Smith, Kai Grade 5 Math 1 7/9 answered - tandard 1]
123456789 Started @
We have not seen any
activity on this students
! Johnson, Jack Grade 5 Math 1 testing device for a while. [& Custom 1
987654321 This could be due to the

device going to sleep or
the student experiencing
some interruption

These are your current/active testing sessions

y " g o Test y "
& Student Information = Test S Opp # = Progress “ Settings = Actions
- I |

Potential issue example: TDS can flag a student when activity has not been detected for a period of time.
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6. Pause, Resume, and End the Session

e  Use the pause control for an individual student when appropriate under the testing procedures.

e Ifthe TAInterface logs out because of inactivity, the test session stops and student tests are paused.

e  Students are automatically logged out after 20 minutes of inactivity; TAs are logged out after 30 minutes of inactivity.
° Sessions cannot be renewed. If testing must continue after a session ends, the TA creates a new session.

e  Use Stop Session only when the testing session is finished or when directed to do so.
T T T - Tt T TT T T T T T T T - - - - - - - - - - - """ N""- - —-—"/-- - -°- - - - = »r

Student Informaton o3l Progress o5 Setings AcChons

Smih, K =

Notes

* Sessions cannot be renewed and TAs must
create a new session to continue testing.

c —_— * TDS will automatically log out students
J —_ after 20 minutes of inactivity and logs
Stop Session Refresh Page Menu users out of the TAs after 30 minutes of

inactivity.
* Logging out of the TA Interface due to
inactivity automatically stops the

TA controls for pausing a student and stopping a session.

Before you stop the session: Check that students are at the expected stopping point and follow the MSTAR Test Administration
Manual/local procedures for breaks, completion, and collection of secure materials.
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7. Quick Troubleshooting and Escalation

Student is waiting for approval Verify the student, assessment, and settings; then approve only
if everything is correct.

Student is paused/suspended Follow the approved resume process; the student may need to
rejoin an active TA session and receive approval.

Potential issue / no recent activity Check on the student/device without coaching on test content.
Escalate technical issues through the local support process.

TA session ended or timed out Create a new session; sessions cannot be renewed.

LaunchPad/Cambium page error Refresh the page and, if needed, clear browser cache as
directed in the MSTAR training resource. Escalate if the issue
persists.

Wrong test or incorrect accommodation Do not approve/start the student. Contact the STC or

appropriate local coordinator for correction.

Escalation path: When a problem could affect test security, student eligibility, accommodations, or the validity of the test
opportunity, stop and contact your School Test Coordinator (STC) before proceeding.
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TA Day-of-Testing Checklist

| am in the correct MSTAR operational environment.

| selected the correct assessment(s) for this group.

| provided the active Session ID according to testing procedures.
| verified each student’s requested test before approval.

| reviewed accommodations/test settings before approval.

| am actively monitoring student progress and system alerts.

| know how to pause a student if required.

I will not stop the session until testing is complete or | am directed to do so.

O o oo oo oo o

| know how to contact my STC for help or escalation.
Keep this guide at your workstation: This Quick Start is a navigation and workflow aid. It does not replace the MSTAR Test

Administration Manual, accessibility/accommodations guidance, test security requirements, or local LEA procedures.

Source screenshots: MSTAR Fall 2026 Assessment Training and Maryland LaunchPad/UAT access resources, September 2026.
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